[image: image1.jpg]


Visio 

Core


This hands-on course will give delegates a good overview of the main features of Visio.
Target Audience…new or self-taught users of Visio, wanting to learn all the basics to ensure best working practices. Please phone a Training Adviser if you are not sure which course is best for you.

Prerequisites…no Visio knowledge is required but to fully benefit from this course, delegates are expected to be familiar with Windows and a working knowledge of drawing techniques is helpful although not essential.

Objective…at the end of this course delegates will be able to put together drawings using a number of the standard Visio templates.

Core Topics…
	· Getting Started with Visio

· Using Stencils & Templates, Shapes, Master Shapes and the Shape Explorer

· Using Grids, Guides & Rulers, different Views and the Pasteboard.

· Creating Drawings

· Adding Text and Dynamic Fields

· Alignment and Distribution

· Using Point-to-Shape and Point-to-Point Connections
	· Editing Shapes, joining, breaking and grouping Shapes.

· Formatting using styles and local formatting

· Working with pages and Printing

· Using Visio and the World Wide Web

· Discover Touch I.T. Top Ten Tips

· Questions & Answers.


Duration and Times… one-day course from 9:30am to 4:30pm.

Location… can be based in London, Herts and Essex. However, most of our clients prefer us to come to their premises.

Also included… 

· pre & post course questionnaires

· certificates can be included for your Continued Professional Development portfolio

· lunch will be provided if course attended is at one of our training locations.

What course next…after attending the Visio  Core Course, we recommend that you practice what you have learnt so far and then attend the Visio  Further Use Of Course before attending the Visio  Expert Course.

Customised courses…any of our courses can be customised to meet your exact requirements. Please phone a Training Adviser for further information.
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