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 Presentation Design Skills

Course Outline

The course covers all the skills needed to construct, word and format the presentation, together with many hints and tips for aiding the presentation itself.  Although there are practical exercises, the course does not include the use of PowerPoint or any other presentation software package.

Target Audience… This course is aimed at anyone involved in putting together presentations, whether to present themselves or for others to present. 
Prerequisites…no previous knowledge required.

Objective…at the end of this course delegates will feel confident in designing a presentation.

Core Topics…
	· Presentation Basics

· Why Present

· Types of Presentation

· What’s Important

· Why use Visuals

· Design Basics

· Function 

· Importance

· Presentation Structure

· The Start

· The Middle

· The End

· Presentation Elements

· The Words

· The Colours

· The Colour Wheel

· Colour Schemes

· Presentation Templates

· Colour Blinds
	· The Text

· Fonts

· Size

· Spacing

· Emphasis

· Graphics

· Photos

· ClipArt

· Diagrams

· Graphs

· Organisation Charts

· Multimedia Effects

· Sound

· Video

· Animation

· Transitions

· Builds

· Chart Animations 

· Custom Animations

· Handouts

· Summary


Duration and Times… one-day course from 9:30am to 4:30pm.

Location… can be based in London, Herts and Essex. However, most of our clients prefer us to come to their premises.

	07711 671057
info@touchit.co.uk www.touchit.co.uk
	[image: image1.jpg]
	[image: image2.jpg]Institute of IT Training




	[image: image3.jpg]AUTHORIZED INSTRUCTOR







[image: image2.jpg][image: image3.jpg][image: image4.png]


